Frequently Asked Questions Related to Retirement
Q.   What should l do if I’m thinking about retirement?

A.   There are three important steps:


If you are a Contract Teacher or a Certificated Administrator:
Contact State Teachers Retirement System (STRS)
Advise your Administrator (or RED) of your intent to retire
Submit to Human Resources in writing a letter with your signature of your intent to retire

If you are a Classified Employee or a Non-Certificated Administrator:
Contact School Employees Retirement System (SERS)
Advise your department of your intent to retire
Submit to Human Resources in writing a letter with your signature of your intent to retire
Q.   What needs to be in my intent to retire letter to Human Resources?

A.   Your letter should include:
Your name (and signature)

Your employee ID
Your last day of service (cannot be a weekend or holiday).
Q.   Who is eligible to retire?

A.   To retire, you must have completed five years of service. You must also meet the retirement system   

       requirements.

Q.   Can I collect severance?

A.   To collect severance (a percentage of your accrued but unused sick days), you must retire with STRS within 120   

       days of your last day of service. Severance is paid only once to any employee (per contract or compensation   

         package agreement) and is typically paid out within 60 days of retirement.

Q.   What is “Enhanced Severance”?

A.   Enhanced severance (sometimes referred to as Super Severance) is your accumulated sick leave paid out upon  

       your retirement at a higher percentage rate, provided that you notify Human Resources in advance of your 
       intent to retire. Refer to your contract agreement for time requirements and percentages.


Certificated Enhanced Severance:

Classified Enhanced Severance:



Payout Percentage– Sick Leave

              Payout Percentage – Sick Leave


Less than 90 day notice 
(20%)


No 90 day notice
(25%)



0-100 days 

(25%)


0-800 hours

(30%)



101-200 days 

(30%)


801-1600 hours

(35%)



201-300 days 

(35%)


1601-2400

(40%)


301-400 days 

(40%)


2401-3200

(45%)


401+ days 

(45%)


3201 and up

(50%)
Q.   What do I need to do to qualify for “Enhanced Severance”?

A.   In order to qualify for Enhanced Severance, you must notify Human Resources in advance of your retirement per  

       contract agreement.

If your retirement date is:

May 31 to October 31 inclusive, you must notify Human Resources by February 1 for Contract Teachers and School Administrators .
November 1 to May 31 inclusive, you must notify Human Resources 90 days in advance of your retirement date for Contract Teachers and School Administrators. 
Classified employees must give 90 day notice.
Q.   Is that percentage based on the current daily rate at the time of retirement or on a base rate?

A.   Severance is paid at the rate of pay at the time of separation.

Q.   How do I find out how much my severance will be?

A.   Access the intranet under Treasurer’s Office, Payroll, for the severance pay estimator. You will need your latest  

       pay stub to obtain the necessary information.
Q.   Can I get the payout for my severance next year to avoid tax consequences?

A.   No. IRS regulations regarding delayed severance payments to avoid tax consequences changed in 2009.  It is no 
       longer permitted.

Q.   Can I defer any of my severance pay to an annuity account?

A.   Yes, but you must establish the account while you are still actively employed with the district. You will find 
       annuity forms on the intranet. This must be signed by you and your agent and received in the payroll office by 
       your last day of service with the district.

Q.   How soon will I get my enhanced severance payout?  Will it be a separate check?

A.   Severance pay enhanced or not, is paid (per contract) 60 days after retirement. If retirement occurs at the end    

       of the school year, teachers on A plan (21 pays) will be paid out in August, teachers on B plan (26 pays) will be 
       paid out in September. Yes, in most cases, it will be a separate check.
Q.   How do I know when I will receive my last paycheck and when will my insurance end?

Traditional School Year 
If complete contract (working to the end of the school year)

	Pay Schedule
	Last Pay Date
	Benefits End

	26 Pays
	Last pay in August (August 28, 2015)
	September 30th

	21 Pays
	Last pay in June (June 19, 2015)
	September 30th


Year Round School and Administrators  

If complete contract (working to the end of the school year or July 31st if you are an Administrator)
	Pay Schedule
	Last pay Date
	Benefits End

	26 Pays
	1st Pay in August (July 31, 2015)
	August 31st


Q.   If I’m not retiring at the end of the school year, how do I find out my last pay date and when my benefits end?
A.   For your last pay date, teachers contact Jerry Debolt in Payroll at 365-6748; all others (non-teachers) call 365-6440.     

   For Benefits related questions, call 365-6475.
Please Note: For retirement counseling/advice, please contact STRS and/or your financial planner.  
